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INVITATION TO BID 
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2.0 SUBMISSION OF BIDS: 
 

2.1 Bids must be received and time stamped or signed in prior to 1:00 P.M. Local Prevailing Time on December 

27, 2016.  Bids must be submitted by mail, express mail or delivered in person. Submission of bids 
electronically, or by facsimile, will not be accepted.  Bids shall be received at:  

 
  Arlington Public Schools 
  Purchasing Office, 4th Floor 
  1426 North Quincy Street 
  Arlington, Virginia 22207 
 

2.1.1    The APS Ed Center is a secure facility and Bidders can only enter through Door # 1 on 

the 1st Floor near the David M. Brown Planetarium. Bidders will have to sign in with the 

receptionist before being allowed up to the 4th Floor, the elevator and stairways are 

secured so Bidders will need to check in with receptionist for access. Bidders must allow 

sufficient time to clear the sign in process to reach the Purchasing Office prior to the bid 

due date and time above. 
 

2.2 Any questions pertaining to this solicitation shall be directed to: 

    

Kenneth Lawson, CPPB, VCO 
Buyer / Purchasing Office 
Telephone (703) 228-6193 
ken.lawson@apsva.us 

 

 
 

2.3 Bids must be submitted on the BID FORM (Pages 6 through 14 and Page 29) or a copy thereof. The bidder 

must complete all blanks to remain eligible for award. Bid only one price for each line item. A person 

authorized to bind the company in contractual matters must sign the BID FORM.  By executing the BID 

FORM, the bidder acknowledges that he has read this solicitation, understands it, and agrees to be bound by its 

terms and conditions. Failure to comply with these requirements may be cause for rejection of bid.  
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4.0 SPECIFICATIONS:   

 
4.1 New material as specified in the Pricing Schedule and on a Contractor Provided Manufactures Suggested Retail 

Pricing List “MSRP”. 
 

4.1.1 All material provided to APS shall meet or exceed manufacturer’s and/or OEM specifications and shall 
be fully guaranteed by the bidder against factory defects. Unless otherwise provided for in this 
specification, the bidder represents and warrants that the goods, materials, supplies, or components 
offered to APS under this bid solicitation are new, not used or reconditioned, and are not of such age or 
so deteriorated as to impair their usefulness or safety and that the goods, material, supplies, or 
components offered are current production models of the respective manufacturer.  The Contractor, at 
no expense to APS, will correct any defects, which may occur as the result of either faulty material or 
workmanship by the manufacturer within the period of the manufacturer’s standard warranty, which the 
Contractor shall make available on demand. 

 
4.2 The Unit pricing listed in the Pricing Schedule and in the MSRP list will include all charges for Counter Pickup 

from the Contractors location. No delivery will be made on these items.  
 

4.3 If bidding a brand other than that specified, bidders shall furnish descriptive material (catalog cuts, 
specifications, etc.) along with their bid submission. Bidders shall also provide samples of the proposed 
substitution. 

 

4.4 All materials will be picked up from the bidder’s location and this location must be with in a fifteen (15) mile 

radius of 2770 South Taylor Street, Arlington VA. 22206. Verification of mileage will be done by a Google 
Map Quest search based on the Contractors Counter Pickup Address provided on Page 6. 

 

4.5 Quantities listed on Pages 12 through 14 are estimates only and material will be picked up on an “as 

needed basis”.  No minimum amount order requirements will be allowed.  Total spend for Electrical Parts 
and Supplies in FY16 was $21,902.05. 

 

5.0 BID EVALUATION PROCEDURES AND CONTRACT AWARD: 

 

 5.1 APS intends to award a minimum of two (2) term contracts to the lowest responsible bidders who meet the 
minimum qualification, and who provide the lowest responsive price for the GRAND TOTAL as outlined on 
Page 14.  Bidders must provide a price for each line item to remain eligible for award.  

 
 5.1.1 APS has the sole discretion of selecting the contractor for each individual purchase on an as needed 

basis with no justification to size, schedule, technical capabilities, work history or Contractor rotation 
selection.   

 
5.2 APS reserves the right to add similar items or delete items specified in the subsequent contract as requirements 

change during the period of the contract. Prices for items to be added to the c,u fne deTION          tech
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8.0 ORDERS AND METHOD OF PAYMENT 
 



6 

ARLINGTON PUBLIC SCHOOLS 
 

BID FORM 
 

 

PROVISION OF ELECTRICAL PARTS AND SUPPLIES 
 

 

Invitation To Bid No. 21FY17 
 

Due Prior to 1:00 PM, December 27, 2016 
 

The time a bid is received shall be determined by the time stamped by the time clock in the Purchasing Office.  In the event this 
time clock is not functioning, the time shall be determined by time displayed on the wall clock above Room 405.  The time on the 
wall clock will be written on the bid receipt by hand, by Purchasing Office personnel.   

 
SUBMIT PAGES   6  THROUGH  14  AND PAGE 29 AS YOUR BID RESPONSE 

 
The Bidder proposes and agrees, if this bid is accepted within ninety (90) days after the bid opening date, to furnish any and all of 
the items upon which the prices are quoted, at the price set opposite each item, delivered at the point(s) specified and as 
scheduled.  The Bidder is required to note any and all exceptions to the bid requirements on the Bid Form or by an attachment to 
the Bid Form. 
 

PLEASE PLACE YOUR BID PRICES AS INDICATED ON PAGES 12 THROUGH 14     
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APS requires that a minimum of thirty (30) days after receipt of an approved invoice by APS shall be allowed for payment.  

Discounts for prompt payment will not be considered in the evaluation of bids.  However, any offered discount will become part 
of the award and will be taken if payment is made within the discount period offered in the bid.  In connection with any discount 
offered for prompt payment, time shall be computed from the date of the invoice. For the purpose of earning the discount, 
payment shall be considered to have been made on the date that appears on the payment check or the date on which an electronic 
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STATE CORPORATION COMMISSION (SCC) IDENTIFICATION NUMBER: MANDATORY 

REQUIREMENT: 
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REFERENCES 

           TELEPHONE 
 FIRM NAME    CONTACT NAME      NUMBER E-MAIL ADDRESS 
 
  
 
1.                 
 
 
 
 
 
 
2.                 
 
 
 
 
 
 
3.                 
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Receipt of Addenda listed below is acknowledged and the bid incorporates all requirements of these Addenda: 
 
 
No.          Date                       No.          Date                      No.           Date                       No.           Date             
 
 
 
In compliance with this Invitation To Bid and subject to all conditions thereof and attached hereto, the undersigned offers and 
agrees, if this bid be accepted within ninety (90) calendar days from the date of opening, to furnish any and all of the items upon 
which the prices are quoted, at the price set opposite each item, delivered at the points as specified and as scheduled. 
 

The Bidder certifies that he has not combined, conspired or agreed to intentionally rig, alter or otherwise manipulate, or to cause 
to be rigged, altered or otherwise manipulated this bid for the purpose of allocating purchases or sales to or among persons, 
raising or otherwise fixing the prices of the goods or services, or excluding other persons from dealing with APS. 
 
                
 

 

My signature certifies that this firm (or individual) has no business or personal relationships with any other companies or 

persons that could be considered as a conflict of interest or potential conflict of interest to APS, and that there are no 

principals, officers, agents, employees, or representatives of this firm that have any business or personal relationships 

with any other companies or person that could be considered as a conflict of interest or a potential conflict of interest to 

APS, pertaining to any and all work or services to be performed as a result of this request and any resulting contract with 

APS. 

 
 
 
 

SIGNATURE:       TITLE:       
 (Person signing must be authorized to bind the (Applicable for Partnership/Corporation) 
   bidder in contractual matters) 
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Item 
# 

Description UOM Unit Price Estimated 
Quantity 

Total Price Bidders 
Data 

9 MC-14/2 250' WI14/2MC 1701B42T0 Roll 250' 
 

2   

10 PVC 2"-PIPE SCH-40 10FT LENGTH 10 Ft Lengths 
 

31   

11 TFN-16-BLUE-500' SPOOL Roll 500'  1   

12 
TFN-16-YELLOW-500' SPOOL Roll 500' 

 
1 

  

13 
THHN-10-WHITE-STRANED 500' SPOOL Roll 500' 

 
2 

  

14 
THHN-12-BLACK-SOLID 500' Roll 500' 

 
1 

  

15 
THHN-12-BLACK-STRANDED 500' Roll 500' 

 
5 

  

16 
THHN-12-BLUE-SOLID 500' Roll 500' 

 
1 

  

17 
THHN-12-BLUE-STRANED 500' Roll 500' 

 
5 

  

18 
THHN-12-GREEN-SOLID 500' Roll 500' 

 
1 

  

19 
THHN-12-GREEN-STRANDED 500' Roll 500' 

 
5 

  

20 
THHN-12-RED-SOLID 500' Roll 500' 

 
1 

  

21 
THHN-12-RED-STRANDED 500' Roll 500' 

 
9 

  

22 
THHN-12-WHITE-SOLID 500' Roll 500' 

 
2 
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Item 
# 

Description UOM Unit Price Estimated 
Quantity 

Total Price Bidders 
Data 

23 
THHN-6-BLACK-STRANDED 500' Roll 500' 

 
1 

  

24 
THHN-8-BLACK-STRANDED 500' Roll 500' 

 
1 
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ARLINGTON PUBLIC SCHOOLS 
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5.3 Failure of a bidder to receive any addendum shall not relieve the bidder from the requirements of 
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8.4 No APS official or employee shall be responsible for a bid opened that is not properly identified on the envelope, or for any bid 
not submitted, as specified in the solicitation.  Bids for separate solicitations shall not be combined on the same form or 
submitted in the same envelope.  Any such bids shall be rejected as non-responsive. 

 
8.5 Each Bid Form shall include specific acknowledgment of receipt of all addenda issued during the bidding process. Failure to 

acknowledge addenda shall result in the bid being rejected as non-responsive if in the sole discretion of the Purchasing Agent 
such failure affects quality, quantity, price or delivery. 

 
8.6 APS accepts no responsibility for any expense incurred by any bidder in the preparation and submission of a bid. 

 

9. ALTERNATE BIDS 
 

Bidders who have other items they wish to offer in lieu of or in addition to what is required by this solicitation shall submit a separate bid 
clearly marked “ALTERNATE BID”.  Alternate bids will be deemed non-responsive and will not be considered for award.  Such bids 
will, however, be examined prior to awarding the Contract contemplated herein and  may result in either cancellation of all bids in order to 
permit rewriting of the solicitation to include the alternate items in a re-bid or the alternate items may be considered for future 
requirements. 

 

10. INTENTIONALLY DELETED 

 

11. SUBMISSION OF PROPRIETARY INFORMATION 

 
Trade secrets or proprietary information submitted by a Bidder in connection with this procurement transaction shall not be subject to 
public disclosure under the Virginia Freedom of Information Act; however, the Bidder must invoke these protections prior to or upon 
submission of the data or the materials, and must identify the data or other materials to be protected and state the reason why protection is 

necessary.  [Virginia Code Section 2.2-4342(F)].  Bidders shall submit, in a separate section of the bid, any information considered 

by the Bidder to be trade secrets or proprietary information, shall clearly identify the information as trade secrets or proprietary 

information and shall state the reason why protection is necessary.  Bidders may not declare the entire bid proprietary nor may 

they declare pricing to be proprietary.  References may be made within the body of the bid to proprietary information; however all 
information contained within the body of the bid not in the separate section labeled proprietary shall be public information. 

 

12. SIGNED BID CONSIDERED AN OFFER 

 
12.1 A signed bid shall be considered an offer on the part of the bidder and shall be deemed accepted upon award by APS, unless 

withdrawn under the provisions herein.  Should any bidder receiving an award default or fail to deliver the products or services 
ordered by the time specified, APS may terminate the Purchase Order and/or Contract, and after oral or written notice to the 
bidder, may procure the products and/or services from other sources and hold the defaulting bidder liable for any resulting 
additional cost. 

 
12.2 Unless otherwise specified by APS, all formal bids submitted shall be binding for ninety (90) calendar days following bid 

opening date, unless extended by mutual consent of all parties. No limitation made by the bidder on the binding nature of the bid 
shall have any effect.   

 

13. LATE BIDS 

 
13.1 Timely submission is solely the responsibility
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15. WITHDRAWAL OF BID DUE TO ERROR (Other Than Construction) 

 
15.1 Upon proper request and identification, bids may be withdrawn at any time prior to the date and time set for the bid opening.  

After the bid opening, if the Purchasing Agent denies the withdrawal of a bid, the bidder shall be notified in writing stating the 
reasons for the decision.  Award of the Contract shall be made to the bidder at the bid price, provided the bidder is a responsible 
and responsive bidder. 

 
15.2 Bidders may request withdrawal of their bid from consideration if the price bid was substantially lower than the other bids due 

solely to a clerical or arithmetical mistake therein.  The bidder shall give written notice to the Director of Purchasing of a claim 
to withdraw the bid prior to the award of the Contract or issuance of the Purchase Order.  The cause and nature of the mistake 
shall be stated in the claim to withdraw. 

 
15.3 If a bid is withdrawn under the authority of this section, the lowest remaining bid shall be deem
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solicitation shall be incorporated by reference in 
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completion of the shipment or services. If shipment is made by freight or express, the original Bill of Lading properly receipted, must 
be attached to the invoice. Mail invoices, as applicable: 

 
Arlington Public Schools 
Office of Accounting 
1426 N. Quincy St. 
Arlington, VA 22207 

 

31. TAXES 

 
APS is exempt from the payment of any federal excise or any Virginia State Tax. The price bid must be net, exclusive of taxes. However, 
when under established trade practice, any federal excise tax is included in the list price; the bidder may quote the list price and shall show 
separately the amount of federal tax, either as a flat sum or as a percentage of the list price, which shall be deducted by APS.  The APS 
Federal Tax Exemption Number is 54-600128. Contractors located outside the Commonwealth of Virginia are advised that, when the bid 
calls for materials to be picked up by the APS at their place of business, they may charge and collect their own local/state sales tax. 

 

32. COPYRIGHTS OR PATENT RIGHTS 

 
By submitting a bid, the Bidder certifies that there has been no violation of copyrights or patent rights in manufacturing, producing, or 
selling the commodities or services to be ordered as a result of the solicitation.  The successful bidder shall, at his own expense, defend 
any and all actions or suits charging such infringement, will indemnify APS and will save APS, its officers, employees, and agents 
harmless from any and all liability, loss, or expen
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of Contract by the Contractor until such time as the exact amount of damages due to APS from the Contractor can be determined. 
 

36. PERFORMANCE AND PAYMENT BONDS (NOT REQUIRED FOR THIS BID)  

 

37. OWNERSHIP OF DOCUMENTS 

 
37.1 All finished or unfinished information or materials, documents, data, studies, surveys, drawings, maps, models, photographs, and 

reports or other materials prepared by or for the Contractor under any resultant Contract shall, at the option of APS, become APS 
property and shall be delivered to and remain the property of APS upon completion of the work or termination of the Contract.  
APS shall have the right to use and reproduce the data and reports submitted hereunder, without additional compensation to the 
Contractor. 

 
37.2  Any art work provided to the Contractor by APS shall be returned to APS upon delivery of the final products and/or services.  

Any art work, negatives, proofs, etc. produced by the Contractor in order to supply the products or se
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43.3 Notices, advertisements and solicitations placed in accordance with federal law, rule, or regulation shall be deemed sufficient for 
the purpose of meeting the requirements of this section. 

 
43.4 The Contractor will include the provisions of the foregoing paragraphs 43.1, 43.2 and 43.3 in every Sub-Contract or Purchase 

Order of over $10,000, so that the provisions will be binding upon each Sub-Contractor or vendor. 
 

43.5 The Contractor will comply with the provisions of the Americans with Disabilities Act of 1990 which prohibits discrimination 
against individuals with disabilities in employment and mandates their full participation in both publicly and privately provided 
services and activities. 

 

44. CONTRACTUAL DISPUTE  

 
44.1 Contractual claims, whether for money or other relief, shall be submitted in writing no later than 60 days after final payment; 

however, written notice of the Contractor’s intention to file such claim shall have been given at the time of the occurrence or 
beginning of the work upon which the dispute is based.  Any notice or dispute shall be delivered to the Superintendent, Arlington 
Public Schools, 1426 N. Quincy Street, Arlington, Virginia 22207 and shall include a description of the factual basis for the 
dispute and a statement of the amounts claimed or other relief requested.  The Superintendent shall render a decision on the 
claim and shall notify the Contractor within 30 days of receipt of the dispute.  The Contractor may appeal the decision of the 
Superintendent to the Arlington County School Board by providing written notice to the Superintendent, within 15 days of the 
date of the decision.  The Arlington County School Board shall render a decision on the dispute within 60 days of the date of 
receipt of the appeal notice and such decision shall be final unless the Contractor appeals the decision in accordance with the 
Virginia Public Procurement Act.  Invoices for all services or goods provided by the Contractor shall be delivered to APS no 
later than 30 days following the conclusion of the work or delivery of the goods, unless other terms are prescribed by Contract. 

 
44.2 A Contractor may not institute legal action as provided in the APS Resolution prior to receipt of APS’s decision on the claim. 

 

45. DRUG-FREE WORKPLACE  

 
45.1 During the performance of this Contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor’s  

employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying 
employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or 
marijuana is prohibited in the Contractor’s workplace and specifying the actions that will be taken against employees for 
violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every 
Sub-Contract or Purchase Order of over $10,000, so that the provisions will be binding upon each sub-Contractor or vendor.  

 
45.2 For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a 

specific Contract awarded to a Contractor in accordance with the APS Purchasing Resolution, the employees of whom are 
prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled 
substance or marijuana during the performance of the Contract.  

 

46. PAYMENTS TO SUBCONTRACTORS 
 

In accordance with Virginia Code Section 2.2-4354 the Contractor agrees that: 
 

46.1 Should any sub-contractor be employed by the Contractor for the provision of any goods or services under the resultant Contract, 
the Contractor agrees to the following: 

 
46.1.1 The Contractor shall, within seven days after receipt of any payments from the County pursuant to the resultant 

Contract, either: 
 

46.1.1.1 Pay the sub-contractor for the proportionate share of the total payment received from APS attributable to the 
goods or services provided by the Sub-Contractor; or 

 
46.1.1.2 Notify APS and the sub-contractor, in writing, of the intention to withhold all or a part of the sub-contractor’s 
payment with the reason for nonpayment. Written notice shall be given to:  Superintendent, Arlington Public Schools, 
1426 N. Quincy Street, Arlington, VA 22207. 
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46.1.2 The Contractor shall pay interest to the Sub-Contractor, at the rate of one percent per month on all amounts owed to the 

Sub-Contractor that remain unpaid after seven days 
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58.2 The Contractor certification shall also cover its employees, its Subcontractors and employees thereof, assigned to the Work after 

Contract award. The Contractor, upon demand from APS, shall provide all information which allowed for the Contractor’s 
certification.  

 
58.3 The Contractor shall submit to APS a completed
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65.4 The Contractor shall be responsible for the work performed under the Contract documents and every part thereof, and for all 

materials, tools, equipment, appliances, and property of any description used in connection with the work.   
 

The Contractor shall be as fully responsible to APS for the acts and omissions of its subcontractors and of persons employed by them 
as it is for acts and omissions of persons directly employed by it. 

 

66. PRICE REDUCTION 
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Attachment  A 

 

 

CONTRACTOR CERTIFICATION 

REGARDING CRIMINAL CONVICTIONS 

 
 

This form must be completed by an authorized official for any organization contracting to provide services under a 

contract with the Arlington Public Schools or any of its schools or departments, or any subcontractor under such 

contractor.  

 

The completed form from the Contractor is a condition precedent to the award of the Contract.  

 
As the official authorized to enter into this Contract on behalf of my organization, I certify that: 
 
1. No employee of the organization who will have direct contact with students on school property during regular 

school hours or during school-sponsored activities during the performance of this Contract has been convicted of a 
felony or of any offense involving the sexual molestation, physical or sexual abuse or rape of a child; and 

 
2. As more particularly set forth in Virginia Code Ann. Section 18.2-370.4, no employee who has been convicted of 

rape, forcible sodomy or object sexual penetration, all of a child under 13, during the commission of abduction, in 
the course of entering a dwelling with intent to commit murder, rape, robbery, arson, larceny, assault and battery, 
or any felony, or of aggravated malicious wounding 
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ATTACHEMT B 
 

EMPLOYEES AUTHORIZED TO MAKE PURCHASES 
 

Name Section Level 

Appanah, Arnold Jefferson Middle School Building Manager 

Au, Thanh Carpentry Carpenter I 

Bernheisel, Steven Office Asst. Director 

Billings, Ralph Electrical - Low Voltage Electronics Technician 

Brandt, Gerald Grounds Supervisor 

Davis, Peter HVAC Mechanic I 

Ferrer, Fernando Electrical - Low Voltage Mechanic II 

Garay Flores, Juan Plumbing Plumber I 

Gibbs, Jacquelyn Electrical - High Voltage Electrician I 

Harris-Thomas, Kathy Gunston Middle School Building Manager 

Hernandez, Pedro Electrical - High Voltage Asst. Supervisor 
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Name Section Level 

McLoughlin, Padraig Plumbing Supervisor 

Meador, Paul HVAC Mechanic I 

Meikle, James Office Director 

Melton, (Howard) Jay Electrical - Low Voltage Supervisor 

Ong, An Ton Electrical - High Voltage Supervisor 

Osterlund, Renaud Carpentry Supervisor 

Pierce, James Carpentry Asst. Supervisor 

Poland, Robert Locks Mechanic II 

Poole, Gary Gunston Middle School HVAC Mechanic 

Polaski, Michael Carpentry Carpenter I 

Reardon, Kevin Office Security Coordinator 

Ruiz, Miriam Office Accounting 

Santana, Pablo HVAC Mechanic I 

Stash, David Roof/Glaze Supervisor 

Suddueth, Mike HVAC Supervisor 

Tolliver, Anthony Grounds Mechanic II 

Tra, Do Locks Mechanic II 

Tran, Joe Huong Trong HVAC Mechanic IV 

Tran, Tuan HVAC Mechanic I 
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Name Section Level 

Trejo, Juan Carlos Electrical - High Voltage Electrician III 

Vann, Vanna HVAC Mechanic I 

Waszczak, Mark MCMM Project Manager 

Wilson, Brian Carpentry Asst. Supervisor 

Woodson, Sydney Plumbing Plumber II 

Worthy, Dennis (Earle) Roof/Glaze Asst. Supervisor 

Yip, Chhern Roof/Glaze Mechanic II 

Zambrano, Ed Kenmore Middle School Building Manager 

 
 


